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IHOJIO’)KEHHUE
0 Mepax 0 HEJOMYIIEHUIO COCTaBJICHHUsI HEOPULUATIBHOW OTYETHOCTH
Y UCIIOJIb30BaHU MOICIBHBIX JOKYMEHTOB
B @esiepaibHOM IOCYJapCTBEHHOM OIO/IKETHOM yUpEXJIeHUU HaykKu IHCTUTYTE IOYBOBEACHUS

u arpoxumun Cubupckoro otaeneHus Poccuiickoit akageMnun HayK

l. O0Lme noJI0KEHUS

1. HacrosmeellomoxeHueonpeaeasieTnopsIoK nerncTBuiipaboTHIKOBDe1epaibHOTO
TOCYAapCTBEHHOTO OIO/DKETHOTO YUpPekKACHHUS HayKu MHCTUTyTa MOYBOBENEHUS M arpOXUMUU
Cubupckoro otnenenuss Poccuiickoil akamemunm Hayk (manee - OpraHuzanus) mOpu
BO3HUKHOBEHUW COMHEHUH B TIOJUTHHHOCTH MPEACTABICHHBIX JJOKYMEHTOB.

2. TepMHHBI U OTIpEICICHUS:

JOKyMEHT — MaTepUalIbHBIA HOCHTENb C 3adUKCUPOBAaHHOW Ha HEM B J000H Qopme
uHbopMaliell B BUAE TEKCTa, 3BYKO3aIlMCH, U300paxkeHHs] U (WIM) UX COYETaHHS, KOTOPBIN
UMEET PEKBU3HTHI, TIO3BOJISIONINE €T0 MACHTU(UIIMPOBATh, U TPEJHA3HAYCH IS Mepeaadd BO
BPEMEHU H B IPOCTPAHCTBE B IEISX OOMIECTBEHHOTO MCIIOJIE30BAHMS U XPAHECHUS;

ANEKTPOHHBIA JOKYMEHT — JOKYMEHTHUpOBaHHasi uWHopMalus, NpeICTaBICHHAs B
JNEKTPOHHOU ¢opMe, TO €CThb B BHUAE, MPUTOJHOM Ui BOCHPHUATHUS UYEIOBEKOMC
UCTIONb30BAHUEM OJICKTPOHHBIX BBIYMCIUTENBHBIX MAIIMH, a TaKke JUid Tepefadyd To
WH(POPMAITMOHHO-TCIICKOMMYHHKAITIOHHBIM ~ CETSIM WU 00paboTkH B  HMH(DOPMAIIMOHHBIX
CUCTEMaX;

AK3EMILIAP TOKyMEeHTa — 00pa3ell THPaKHUPOBAHHOTO JOKYMEHTA, HICHTUYHBINA OpUTHUHATY;

OTYETHOCTh - COBOKYIMHOCTh KOJHYECTBEHHBIX M KA4eCTBEHHBIX IIOKa3aTeneH,
XapaKTepU3YIOMUX AeSTeTbHOCTh OpraHu3aiy 3a OnpeIeICHHbIA epro.T BpEMEHH.

3. OT4eTHOCTh COCTaBJsIeTCS ISl TOJY4YEHUS OpraHaMH TOCYAapCTBEHHOW BIACTH,
PYKOBOJCTBOM U (HMJIM) yUpeauTelleM aKTyallbHbIX CBEACHHM O TEKYIEM MOJOKEHUH Je JTN00
UHPOpMAIIMK 1O WTOTaM JCSITeNbHOCTH (OTACIBHBIM HAMpPABICHUSM JEATEIHHOCTH) Kak
OpraHu3anuu B IEJIOM, TaK U CTPYKTYPHBIX TTO/Ipa3AeICHHN.

4, Bunasl OTYETHOCTH:



rOCyJapCTBEHHAs, COCTaBIlisieMasi Ha OCHOBE YTBEp)KICHHBIX B YCTAHOBJICHHOM TIOPSIKE
yHH(DHUIIPOBAaHHBIX ()OPM M B COOTBETCTBHU C YTBEPKICHHBIMH HOPMAaTHBHBIMHU IPABOBBIMH
aktamu Pocculickoit @enepanuu;

BEJJOMCTBEHHAsl, COCTaB/IseMass Ha OCHOBAaHMU TpeOOBaHUM, TMHCEM, 3alpoCcOB O
NpeCTaBICHUN WHPOPMAIUU B CBS3H C OCYLIECTBICHHEM MHHHCTEPCTBOM HAayKH M BBICIIETO
oOpa3zoBanus Poccuiickoit ®enepauyu GyHKUNN U TOTHOMOYUN yUpEeAUTENS;

BHYTPEHHSIS, pa3paboTaHHas ¥ yTBepkaAcHHas Opranu3aiuei.

5. O0s3aTeNbHBIMU PEKBU3UTAMU OTYETOB SBIIAIOTCS: HAMMEHOBAHUE OTYETa (JOKYMEHTA),
HaMMEHOBAHUE OPraHU3allMM, HAMMEHOBAHUE CTPYKTYpHOTO IMOJApa3ieieHus (€CIU 3TO OTYET
WIM cIlpaBKa O paboTe mojpas3zesieHus), JaTa, HOMEP JOKYMEHTa, 3arojOBOK IO TEKCTY,
MOJMKCH OTBETCTBEHHOTO JIOJDKHOCTHOTO JIMIA, TpU( yTBEepkaAeHHS (IIPU HEOOXOIUMOCTH) HIIH
peomonus  (pemieHue) — pykoBoautens — OpraHuzanuu  (Ha4aJlbHUKA  CTPYKTYPHOTO
MO/Ipa3/ieNICHus).

6. Ilox HeAEWCTBUTETLHBIMU JOKYMEHTAMH CIIEAYET MOHUMATh:

MOJIHOCThIO H3TOTOBJICHHBIE MOAJEIbHbIE JOKYMEHTHl WJIM TOJUIMHHBIE JOKYMEHTHI, B
KOTOpbIE BHECEHBI M3MEHEHUS MyTeM IMOAYUCTOK, JOMUCOK, MCIPABICHUM WM yHHUUYTOKEHUS
YacTU TEKCTa, BHECEHUS B HETO JIOMIOJHUTEIbHBIX JAHHBIX, IIPOCTABJICHUS OTTUCKA TOAICIBHOTO
HITamMIa Win MeYaTd u T.IL.;

(haKTHYECKH SIBIISIONINECS TIOMTMHHBIME, HO COAEpIKAINe CBEICHUS, HE COOTBETCTBYIOIINE
neiictButenbHOCTH. OHHM  COXPAHSIIOT BHEIIHHE TMPU3HAKU M PEKBU3UTHI  HAaJJIEKaIINX
JOKYMEHTOB (M3TOTaBIMBAIOTCS Ha OQUIUANbHOM ONaHKe, CoJAepKaT HaMMEHOBaHUs
JOJDKHOCTEH M (paMUITMMIIHL, YIIOJHOMOYEHHBIX MX MOJNMUCHIBATh), OJJHAKO BHECEHHBIC B HETO
CBe/IeHUS (TEKCT, HM(POBBIC JaAHHBIC) SIBISIOTCS CPaTbCUPUIINPOBAHHBIMU;

BBIAHHbIE C HApYyIIEHHWEM YCTAaHOBJIEHHOTO TOpSAKa, TO €CTh B  pe3yJbTaTe
3N0YNOTPEOIeHNsT JOHKHOCTHBIM JIMIIOM CIIYKEOHBIM TOJOXKEHHEM WU COBEPIICHUS UM

XaJIATHBIX JICMCTBUM MPH BbIAAYE 3TOTO JOKYMEHTA.

. JevicTBrst paOOTHUKOB TTPH BO3HUKHOBEHUU COMHEHHUH B TTOIJTMHHOCTH
NPE/ICTaBICHHBIX JJOKYMEHTOB

7. Ilpp  mpoBepke  JOKYMEHTOB  HEOOXOIMMO  YYMUTBIBaTh, YTO  TOMJUHHOCTD
NPECTAaBICHHBIX JOKYMEHTOB YCTAHABJIHMBAETCS IIyTEM IPOBEPKH PEATbHOCTH MMEIOIIUXCS B
HUX MOJITUCEH TOJHKHOCTHBIX JIWII H COOTBETCTBHSI COCTABIICHHSI JIOKYMEHTOB JIaTaM OTPAXKCHHS
B HUX Olepaluii, ”Hpopmanuu, pakToB H T.JI.

8. JlocroBepHocTh uH(GpOpManMu, 3a(UKCUPOBAaHHOW B JIOKYMEHTaX, MpPOBEPAETCS
U3yYeHHEM YKa3aHHBIX JOKYMEHTOB W B3aUMOCBS3aHHBIX C HUMH JOKYMEHTOB. 3aKOHHOCTb

OTPaXCHHBIX B JOKYMEHTaxX OIMepaluil yCTaHaBIMBAeTCS IyTEM IMPOBEPKU UX COOTBETCTBUS



3aKoHonarensCTBy Poccuiickon denepanuu.

9. [Ipy BO3HWKHOBCHHHM COMHEHUH B TOJJIUHHOCTH JOKYMEHTa pPAaOOTHHK 00s3aH
HE3aMEeIJIUTEIHLHO COOOIHUTh 00 3TOM CBOEMY HEMOCPEICTBEHHOMY HAaYaJIbHUKY .

10. B cnyuae BO3HHKHOBEHHMsSI OOOCHOBAaHHBIX COMHEHHM B  MOJJIMHHOCTH
MPEJCTABICHHBIX JOKYMEHTOB U JIOCTOBEPHOCTH COJAEpXkaleics B HUX HWHGOpMAIUU
Opranmzanus o0s3aHa TPEANPUHATH MEPHI, HANpaBJIE€HHbIE HA YCTPAHEHHE BO3HUKIIMX
COMHEHMH W Ha TIOJYYECHHE JOMOJHUTEIbHBIX CBEJACHHN, B TOM YHCIE€ HaIpaBUTh
COOTBETCTBYIOIIUH 3aIIpOC JIMIY, BbIIaBIIEMY JOKYMEHT.

11. B cnydae ykazaHus B OoTBeTe Ha 3ampoc WHPOPMAIMU O TOM, YTO JOKYMEHT HE
MOATOTABINBAJICS U HE BBIAABAJICS JTUOO €Tr0 COAEepKaHUE HE COOTBETCTBYET JCHCTBUTEIHLHOCTH,
pykoBoauTenb  OpraHm3and  NpPUHUMAET  pEIICHHEe O  HaMpaBJICHUUCOOOIICHUS B
MIPaBOOXPAHUTENbHBIE OPTraHbl O MPU3HAKAX COBEPLIEHHOTO IPAaBOHAPYLICHUSI.

12. [IpencraBnenusie B Opranuszanuio HEACHCTBUTEIbHBIE JOKYMEHTHI M (MJIM) UX
KOIMWU HE TOJJIeKAT BO3BPATY B CBSI3M C BEPOSITHOCTHIO WX BBIEMKH MPABOOXPAHUTEIbHBIMU

OpraHamH.



